Hpunoxenne 2 k PII/] leonpon3BoacTBo U JOKYMEHTO000POT

B 00pa30BaTeIbHOM YUpeKIeHHN

44.03.05 Ilenaroruyeckoe oopazoBanue (¢ ABymMsi NpoGuJIsIMH IOATOTOBKH)

HanpasJisienHocTs (mpoduin) — IkoHoMuka. TexHosorus
dopma o0yueHHsI — OUHAS
I'on HaGopa - 2022

OLIEHOYHBIE CPEJICTBA JUISA TPOBEJIEHUAS TPOMEKYTOYHOMI
ATTECTAIIAY OBYYAIOIIMXCS MO JUCHUTIIAHE (MOY.JTIO)

1. OOuue cBegeHus

1. | Kadenpa

Ilemaroruku

2. | HampaBiieHre moIrOTOBKA

44.03.05 INemparornyeckoe odbpazoBaHue (C AByMS
podUIIMHU OATOTOBKH)

3 Hanpasnennoctb
" | (mpodun)

OxonomMmuka. TexHoorus

4. | JucuumnimHa (MOIyb)

Jlenonpou3BoACTBO U JOKYMEHTOOOOPOT B 00pa30BaTEILHOM

YUPEIKICHUU
5. | ®opma oOydeHus OYHas
6. | 'og Habopa 2022

2. IlepevyeHb KOMIIETEHIM I

CrniocobeH OCyLIeCTBIIATh JEJIOBYH0 KOMMYHHUKAIMIO B YCTHOM M IUCbMEHHOW (opmax Ha
roCcy/IapcTBEHHOM si3bike Poccuiickoit @enepanmu u nHOCTpaHHOM(bIX) si3bike(ax) (YK-4)

CrniocobeH ympaBlsiTh CBOMM BpPEMEHEM, BBICTPAaWBaTh U PEANTHU30BBIBATH TPAECKTOPUIO
caMOpa3BUTHsI HA OCHOBE MPHHITUIIOB 00pa3oBaHus B TeueHue Beel sxu3nu (YK-6)




3. KpnTepnn M MOKAa3aTeJd OlleHNBAHUS KOMIIeTEHIINII Ha PA3TUYHBIX 3Tanax ux (l)OpMHpOBaHI/Iﬂ

Jran ® NuaukaTopsl KpuTepun n moka3atesin OeHUBAHUSI KOMIIeTeHIU I Dopmbl
¢opmupoBanus Op;lwal;pye AOCTHKeHH S KOHTpOJIsA
KOMIIETeHI[U U KOMIIETeHI[U U 3HaTh: Ymern: Baaners: chopmupona
KOMIIETCH-
(pa3neJibl, TeMbI HHOCTH
JMCHHIJIMHBI) it KOMIIEeTeHI Uil
Paznen 1. YK-4 VYK-4.1. Braneer HOpMAaTHBHBIE palMoHAIBHO U METOJ[aMH, CTI0COO0aMu IToxroToBka
Conepxanue, YK-6 CHCTEeMOH HOpM JIOKYMEHTBI I10 3 PeKTUBHO U CpeICTBaMHU MIPAKTUYECKUM
3HaYCHHE pycckoro yHUDHUKALUT 1 OpraHU30BBIBATH MOJTYYSHHs], XpaHEHUS, 3aHATUSM
JIETIONIPON3BO/ICTBA. JIUTEPATYPHOTO SI3bIKA CTaHIapTH3ALUH B JIETIONPON3BOJICTBO B nepepaboTKu (BBICTYIUICHHE C
Texnonmorus TIPU €T0 o0JlacT! TOKyMEHTaIlNH, | 00pa3oBaTeNbHOM napopmanuy, npe3eHTanueil),
OpTaHM3aIN HCTIONIb30BAaHUH B JEHCTBYIOINE Ha OpTaHM3aIH; OCHOBaMH TecTOBas
JIETIONPON3BOJICTBA B Ka4yecTBe Tepputopun PO; COCTaBJIAThH YUIeOHO- KOMITBIOTEPHOU pabora
00pa3oBaTeIbHOM TOCYAapCTBEHHOTO TOCYAapCTBEHHBIE METOIUYECKHE U IPaMOTHOCTH;
YUPEKICHUN s3p1ka PO 1 HOpMaMu CTaHJApPTHI U HOPMaTHBHO-TIPaBOBBIE TEXHOJIOTHEH
HWHOCTPAaHHOTO(BIX) 3aKOHOJIATEJIbHBIE aKThI JIOKYMEHTBI, OpraHu3anuu
SI3bIKA(OB), UCHIOJB3YeT | MO JOKYMEHTHPOBAHMIO; | perIaMeHTHpPYIOIIHe JIEJIOTIPOU3BOICTBA B
pasznuuHblie HOpMBI, CHCTEMBI JIOKYMEHTAIIUH, | JeSITeNbHOCTh 00pa3oBaTeIbHOM
BH/JIbl YCTHOHU U TpeOOoBaHUS K obpazoBaTenbHOI YUPEKICHUH.
NUCBMEHHOMN COCTaBJICHHIO U OpraHu3aIHH.
Paszgen 2. VYK-4 KOMMYHMKAIIAH. o opMIICHHIO palroOHAIBHO U METOJaMH, CII0CO0aMu ITonroroBska k
Hopmarusno- YK-6 VK-4.2. Ucnone3yet JIOKYMEHTOB; 3¢ PeKTHBHO U CpelICTBaMU IIPaKTUYECKUM
3aKOHOJaTeNNbHas 0a3a. SI3BIKOBBIE CPEJICTBA THUIIOBBIE HHCTPYKIUH [0 | OPraHU30BbIBATH MOJTYYSHHUsI, XPaHEHHS, 3aHATHAM
OCHOBHBIE BHJIBI JUTSL TOCTHKEHUST JIeJIOIIPOU3BOJICTBY, JIENIONPOU3BOJICTBO B nepepaboTKu (BBICTYIUICHHE C
JIOKyMEHTOB U PO eCCHOHATBHBIX pernameHT paboThl, 00pa3oBaTenbHOM nHdopmanuy, npe3eHTanueil),
CHCTEMBI enei Ha pyccKoM 1 JIOJDKHOCTHBIC OpTaHM3aIH; OCHOBaMH TecTOBast
JIOKyMEHTAIHH. UHOCTPaHHOM(BIX) UHCTPYKIINY, COCTaBJIATh Y4eOHO- KOMITBIOTEPHOU pabora
OcoGeHHOCTH s3bIKe(aX) B paMKax OCHOBHBIC BUJIBI METOUYECKUE U TPaMOTHOCTH;
MOJITOTOBKH U MEXIIMYHOCTHOTO U JIOKYMEHTOB, HOPMaTHBHO-IIPaBOBbIE TEXHOJIOTHE!
o(hopMITeHHSI OTIEIBHBIX MEXKYIbTYPHOTO PperiaMeHTHPYIOIIUX JIOKYMEHTBI, OpTraHU3aINH
BHJIOB JIOKYMEHTOB o0IIeHNSI. 00pa3oBaTebHYIO peTIaMeHTHPYIONIHE JIEIIOTIPON3BOICTBA B
YK-6.1. Onpenensier JIEeSITENBHOCTD; JIeSITEILHOCTD 00pazoBaTelbHOM
CBOM JIMYHBIE PECYPCHI, | OCHOBEI 00pazoBaTenbHOM YUpEeKICHNN.

BO3MO>XXHOCTHU U

JACJIOIPOU3BOACTBA B

OpraHu3aluu.




Pazpgen 3. VK-4 OTpaHUYEHUs A 00pa3oBaTeILHOM paLMOHATIBHO U METOJAaMH, CII0CO0aMu ITonroroBska k
dopmupOBaHHE IET U YK-6 JOCTIDKEHUS YUIPESKICHHN. 3¢ PeKTHBHO U CpeICTBaMHU MIPaKTUIECKUM
OpraHu3aIMsl XPAaHCHHUS MTOCTABJICHHOW ICTTU OpraHU30BBIBAThH MOJTyYCHHUSI, XPAHCHUS, 3aHATHIM
JIOKyMEHTOB. VK-6.2. Co3naet u JIeTIOMPOU3BOJICTBO B nepepaboTKu (BBICTYIIIEHUE C
DKcrepTr3a ICHHOCTH JIOCTpauBacT 00pa3oBaTenpHOU HHpOpMAIUH, Mpe3eHTaIHeH),
JIOKYMCHTOB. WHUBUIYATbHYIO OpraHU3aIIH; OCHOBaMH TeCToBas
Texuuueckue TPaeKTOPHUIO COCTaBJIATh Y4eOHO- KOMIBIOTEPHOM paborta,
CpEeJICTBa, CaMOpPAa3BUTHUS TPU METOJMYCCKHIE U IPaMOTHOCTH; KOHTPOJIbHAS
HCTIONb3YEMBIC B MOy ICHUN HOPMAaTHUBHO-TIPaBOBHIE TEXHOJIOTHCH pabota
JIEITOTIPON3BO/ICTBE. po¢heCCHOHATHLHOTO JIOKYMEHTEI, OpTaHU3aINH
ONEeKTPOHHBIN o0pa3oBaHUA pETIaMEHTHPYIOIIIEC JIEIIOTIPOU3BOICTBA B
JIOKYMEHTO000POT JIESITeTTHHOCTD 00pa3oBaTeIFHOM

oOpa3oBaTenpHON YUpEeKICHUN.

OpraHU3aI[HH.

IIkana oueHMBaHus B paMKaX 0a/UIbHO-PEHTHHIOBOI CHCTEMBI

«yIOBIETBOPUTENBbHO» — 61-80 Ganos
«orimmuHo» — 91-100 6amnoB

«HEYIOBJICTBOPUTEIHHO» — 60 OAJIIOB U MEHEe;
«xopomo» — 81-90 6ayos



4. KpuTtepum ¥ mIKaJIbl OLlECHUBAHUSA

4.1. Kpurepum OoueHKH BHINIOJHEHUS TECTOBOH PadoThl

[TporeHT NpaBUIIBHBIX OTBETOB Jo 60 61-80 81-100

KonnuecTBo 6aioB 3a penieHHbId TecT 5

6-10 11

e 4.2, Kputepuu OlleHKH BbICTYILIEHHS C IIpe3eHTanue

[Ipenen nUTENLHOCTH KOHTPOJIA

Jammra: 10 Mua
BBICTYIUICHHE + OTBETHI Ha
BOIIPOCHI

Kpurepun oueHku (cOOCTBEHHO NMpPe3eHTANMH M 3aIIUTHI):

banawbl (3a 1 npe3eHTanuio)

Cooeporcanue:

- chopmynrpoBaHa 1e1b padoThI; 1

- IOHSTHBI 33J1a41 U XOJ] pabOThI; 1

- nuH(OpMaIHsI U3JI0KEeHA MTOJTHO U YETKO; 1

- WUIIOCTPAllMd YCWIMBAIOT 3(PGEKT BOCHPUITUS TEKCTOBOM 1

yacTu HH(opMaImu;

- CJICJIaHbl BBIBOJIBI 2

Odopmnenue npezenmayuu:

- IUHBINA CTIIb OOPMIICHHUS; 1

- TEKCT JICTKO YMTACTCs, JOH COUCTACTCSI C TEKCTOM M IrpaHKOIif; 1

- BCE mapameTpbl mpudTa XOpoIo moaoopaHsl, pazMep mpudra 1

ONTHMAIBHBIN 1 OJWHAKOBBIM Ha BCEX ClIaliiax;

- KJIFOUEBBIE CIIOBA B TEKCTE BHIICTICHBI 1

Ippexm npezenmavuu:

- o011ee BIIeYaTICHNE OT MPOCMOTPA MPE3CHTAITUH 4
MaxkcumajibHOE KOJIHYeCTBO 0aJ110B 14

e 4.3. O0mue KpUTEPHHU OLIEHKH BBICTYIVICHHSI CTYA€HTOB Ha MPAKTHYECKUX

(ceMMHAPCKHUX) 3aHATHAX
[ ]

Kpurtepun onenkn
BBICTYIJICHHS] HA IPAKTHYECKHUX (CEMHHAPCKHX) 3aHATHAX:

Ounenkapa0oTbl
(m1st 1 BBICTYTIIICHHST)

- aKTUBHOE y4yacTHe B 00CYKIEHUH MPOOIEM KaXKa0ro
MPAKTUYECKOT0 3aHATHA (CEMHHApa), CAMOCTOSITEIbHOCTh
OTBETOB, CBOOOIHOE BJIAJICHHE MaTepHaIOM, TIOJHbIE U
apryMeHTHPOBAHHbBIE OTBETHI Ha BOMPOCH TPAKTHUECKOTO
3aHATUSA (CEMHHApa), y9acTUe B TUCKYCCUSX, TBEPAOE 3HAHHE
JIEKIIMOHHOTO MaTepuana, 00g3aTeIbHOM U PEKOMEHJOBaHHON
JIOTIOTHUTEIbHON JIUTEPATYPBl, PErYJIsipHAs IOCEIAEMOCTb
3aHATHIL,

2

- HEJIOCTATOYHO MOJIHOE PACKPBITHE HEKOTOPHIX BOIPOCOB
TEMBbI IPAKTUYECKOT0 3aHATHUS (CEMUHAapa), He3HAYNTEIbHbIE
OmMOKY B (POPMYJIMPOBKE KaTErOpU U IOHATUMN, MEHbIIAS
AKTUBHOCTh Ha MPAKTUYECKUX 3aHATUSAX (CeMUHapax),
HEIOJIHOE 3HAHUE JOMOJIHUTEIBHOMN JIMTEPATyphl, XOpOoLIas

1,5




IOCEIIACMOCTh;

- OTBETHI OTPAXKAIOT B LIEJIOM IOHUMAHUE TEMbI, 3HAHHE 1
COAEpKaHUSL OCHOBHBIX KaTErOPUM U IOHATUI, 3HAKOMCTBO C
JIEKIIMOHHBIM MAaTEPHAJIOM U PEKOMEHI0BAHHON OCHOBHOM
JIMTEPATypPOM, HEAOCTATOYHAS! AKTUBHOCTh HA 3aHATHSX,
OCTaBJIAIONIAA JKEJIAaTh JIYUYIIETrO MOCEIaeMOCTh;

- IACCUBHOCTH Ha IPAKTUUYECKUX 3aHATUAX (CEMUHApax), 0
yacTasi HerOTOBHOCTb IIPU OTBETaX Ha BOIIPOCHI, MJI0Xasl
[IOCELAEMOCTh, OTCYTCTBUE KAUECTB, YKa3aHHbBIX BBIIIE JUIS
HOJIy4eHHUs: 60siee BBICOKUX OLIEHOK

e 4.4. Kputepuu OlleHKH BbINIOJHEHHSI KOHTPOJbHOMH PadoThl

[TporieHT BBIMOTHEHUS o 60 61-90 91-100

basuibl 3a BeINOJIHEHHE KOHTPOJIBHON pabOThI 15 16-24 25

e 4.5. O0mue KpUTEPHHU OLIEHKH OTBETOB CTY/IEHTOB Ha 3a4yeTe
Kpurepun onenkn Ha 3a4ere (B Ousere 2 Borpoca). Kax st Bonpoc — 20 6aios.

Banabl

XapaKTepI/ICTI/IKH 0TBE€Ta CTYACHTA

20

- CTYJICHT TJTyOOKO ¥ BCECTOPOHHE YCBOWJI IPOOIIEMY;

- YBEPECHHO, JIOTUYHO, TIOCJICIOBATEIEHO ¥ TPAMOTHO €0 HU3JIaraer;

- ONUPAsCh HAa 3HAHWSI OCHOBHOW M JIOTIOJIHUTEIHLHOW JIMTEPATyphl, TECHO
MPUBS3BIBAET  YCBOCHHBIC HAy4YHBIC IOJOXKEHUS C  MPAKTUYCCKOU
JIEATEIBHOCTBIO;

- yMeJIO OOOCHOBBIBACT M aPTYMEHTHPYET BBIJIBUTaEMbIC UM UJICH,

- JeJaeT BEIBOIBI U 0000IIEHH;

- cBOOOIHO BiIaZIe€T NOHATUSIMHU

15

- CTYAEHT TBEPJO YCBOWJ TEMY, TPaMOTHO M TO CYIIECTBY H3JIaraer ee,
OTMPAsICh Ha 3HAHUS OCHOBHOM JINTEPATYPHI;

- HE JIONYCKAET CYIIECTBEHHBIX HETOUHOCTEH;

- YBSI3bIBAET YCBOCHHBIC 3HAHUS C TTPAKTUUYECKON JCATEIHHOCTHIO;

- ApryMEHTHUPYET Hay4YHbIE MOJ0KECHHUS;

- JeJaeT BLIBOJBI U 0000IICHHS;

- BIIaJICCT CUCTEMOM OCHOBHBIX IOHSTHI

10

- TeMa pacKpbITa HEJOCTATOYHO YETKO M IOJIHO, TO €CTh CTYJEHT OCBOMII
npobieMy, MO CYIIECTBY H3JaraeT e€e, ONUpasCh Ha 3HAHUSA TOJIBKO
OCHOBHOW JIUTEPaTypHI;

- JIOIYCKaeT HeCYyLIeCTBEHHbIE OUTMOKHU U HETOYHOCTH;

- HCTIBITBIBACT 3aTPYIHECHHS B IPAKTUYECKOM ITPUMEHEHUHN 3HAHHM;

- cnabo apryMeHTUPYeT HayYHbIE TIOJI0KEHUS;

- 3aTPYyAHSAETCS B OPMYITMPOBAHUH BHIBOJIOB U 000OIIICHHIA;

- YaCTUYHO BJIAJIEET CUCTEMOMN NOHITHI

- CTYZICHT HE YCBOWJI 3HAYUTEIHLHON YaCTH MTPOOJIEMBI;

- IOTYCKAaeT CYIIECTBEHHBIC OMMOKN U HETOYHOCTH MPU PACCMOTPEHUH €€;
- HCTIBITBIBAET TPYAHOCTH B IPAKTUUECKOM TPUMEHEHNN 3HAHU;

- HE MOXET apryMEHTUPOBAaTh HAyYHbIE MOJOKEHHUS;

- He OPMYJIMPYET BHIBOJIOB U 0O0OIICHMIA;

- YACTUYHO BJIAJIEET CUCTEMOMN NOHSITUI

- CTYJCHT HC OTBCTHUJI HAa BOIIPOC




5. TunoBble KOHTPOJIbHBbIE 32JaHUS U METOAMYECKHE MAaTepuaJjbl, ONpeaesoume
NMpoueaypbl OIEHWBAHUS 3HAHWI, YMEHHH, HABBIKOB M (WJIH) ONbITA JAeSATEJbHOCTH,
XapakTepu3yloummx JTanbl (OPMHUPOBAHUS KOMIETEHIHH B TMpouecce OCBOEHHS
0o0pa3oBaTeJIbHOM MPOrPaMMBbI.

5.1. TecTtoBas padora

Kaxue BUaBbI 0JIaHKOB MOKeT UCI0JIb30BATH 00pa3oBaTeibHAs OPraHU3alMs:
OJIaHK MMKHChMa;
001IMii OJIaHK;

0JIaHK TIPHUKa3a;

OO0 wmp»

OJ1aHK ITOCTaHOBJICHH.

2.B kakoMm ciryuae obsizaTesieH peKBH3UT «CnipaBoYHbIe JaHHbIE 00 OPraHu3alum»:
A. nipu ohopMIICHHH NTHCHMA,

B. npu odhopmnennn npukasa;

C. mpu odopmIIeHHH TPOTOKOIIA;

D. npu odopmiieHun pactnopsKeHusl.

3.YkakuTe A0MyCTHMbIE HANTUCAHUS 1AThl JOKYMEHTA:
A. 25 mapta 2010 rona;

B. 25 map. 10 ;

C. 25.03.2010;

D. 25.03.10.

4.Haiinnure cooTBeTcTBHE MekK1Y (POPMOIA M 1aTOM JOKYMEHTA:

1.m1uceMo A.nata coObITHS
2.mpuKa3 B.nara 3acenanus
3.1pOTOKOJI C.nara perucrpauuu
4.aKT D.nmara moanucanus

5.PeKBU3UT MOANNCH BKJIIOYAET:
A. ITMYHYIO TIOATHCH, JIATY,
B. HanMeHOBaHUWE TOJDKHOCTH JIMIIA C YKa3aHUEM YUPEkACHUS (€Clii JOKYMEHT odopmiieH

HE Ha OJIaHKe) JIMYHYIO OANUCH, paciin(pOBKY MMOAIUCH, JaTy.

6.CipaBouHbIe JaHHBbIE 00 OPraHU3aLMHU BKJIKOYAIOT:

A. TIOYTOBHIN agpec OpraHu3aIuy;



B. mouroBkIit agpec u HOMepa TenedOHOB;

C.

MOYTOBBIN aapec, HoMepa TeIePOHOB U IPYTHe CBEICHUS MO PEIICHUIO0 OPraHU3aI[uN

(Homepa (akca, cdeToB B OaHKE, aJipec AIEKTPOHHOU MOYTHI U JIp.).

JiaTa;

O ®mp o

PerucrpaunoHHbIii HOMEpP T0KYMEHTA

. TIpEACTaBIIsAET COOON MOPAIKOBBII HOMEP JOKYMEHTA U MOYKET JIOIOJHATHCS UHIEKCaM U

Jdarta perucTpaiuu 10KyMCHTA.

OTMeTKY 0 NOCTYIVICHUH JOKYMEHTA B OPraHU3aluIo NPOCTABJIAIOT:
B IIPAaBOM BEPXHEM YIIy JOKYMEHTA;
B JIEBOM BEPXHEM YINIy JOKYMEHTA,;

Y HUZKHET'O ITOJIS IIEPBOIo JIMCTA JOKYMCHTA.

. K HOPUIHICCKHU SHAYUMBIM OTHOCATCH CJICAYHOIHUE PEKBU3UTDLI:

. IIOAIIUCh, I1€YAaTh, FpI/I(I) YTBCPIKACHUA JOKYMCHTA,

MOATINCH, JaTa NOKYMCHTA, I1€4aTh, FpI/I(I) YTBCPKACHUA JOKYMCHTA, peFI/ICTpaHI/IOHHHﬁ

HOMCPp JOKYMCHTA,

C.

10.

A.
B.
C.

11.

HAaNMMCHOBAHUC BHUJ1a JOKYMCHTA.

Jist ykazaHusl NPUYMH, BHI3BABIIMX KaKue-Iu00 HApyIIeHUsl, COCTABJIsIeTCS !
CITyeOHasl 3aIucKa;
CTIpaBKa;

0OBSICHUTEIIbHAS 3aIIUCKa.

IIpuxkazamMu Mo OCHOBHO# AeSITEJIbHOCTH 0POPMIISIOTCS:

A. mpuem, yBoJIbHEHUE U NEPEBO]I PaOOTHUKOB;

OpraHnu3allMOHHBIC BOIIPOCHI.

Kiouu K Tecry:

2 3 4 5 6 7 8 9 10 11

AB

ABCD | AC |1c;2d;3bj;4a| B C B C B AC AB

5.3. KonrpoabHas padora

OdopmiieHne NpUKa3oB MO JUYHOMY COCTABY.

OdopmiieHne TPYAOBOH KHUKKH.




L]env: mpuobpecTy HaBBIKU B 0(OPMIICHUH MTPUKA30B MO JTUYHOMY COCTaBY, MPaBUILHO
3aM0JIHATh pa3Jeibl TPYI0BOM KHUKKH.

Bam Heobxonumo oopmuth Ha paboty CumopoBy Omnbry [leTpoBHY, KOTOpast IpUHAMACTCS
¢ 01 cents6ps 2016, (poamnack 23.09.1990 roxy B r. MypMaHcke), ydaimiasicsi TpeTbero Kypca
MypMaHCKOTO apKTUYECKOT0 roCyIapCTBEHHOTO YHUBEPCUTETA, HA JOJIKHOCTh JOKYMEHTOBEA
C MCIBITATENbHBIM CPOKOM 3 Mecsla, Ha ocHoBaHUM npukasa Ne 23-x ot 01.09.2016 .

10 oxts16pst 2016 r. mpuHOCUT cBHIeTensCTBO 0 Opake |-OJ[ Ne324 ot 09.10.2016 1., rae
yKa3aHo, 4TO OHa nomeHsia pamumnuio Ha Ko3nosy.

5 nronst 2017 r. mpUHOCUT AUIUIOM O BhIiciieM oopa3oBanuu Ne BK-345234 ot 15.06.2017 r.,
I7Ie YKa3aHO, YTO OHA MOJYyYMJIa KBAJU(HUKAIHMIO YUYUTEIb PYCCKOTO S3bIKA M JHUTEPATYPHI 11O
CIELMATBHOCTU «DPUIIOJIOTHS

01 centsiOpst 2017 1. mepeBOIUTCS Ha JOJDKHOCTh YUYUTEIh PYCCKOTO SI3bIKA M JIMTEPATYpPhI
Ha ocHoBaHuu npukasza Ne 31-x ot 01.09.2017 1.

12 nexabps 2017 aTTecTyeTcst Ha COOTBETCTBHUE IO AOIKHOCTH «yuuTelnby (mpuka3 Ne 14 ot
12 nexabps 2017r)

31 nexabps 2017 r. yBosibHsIETCS MO COOCTBEHHOMY >KEIaHMIO, HA OCHOBAaHUM Tpukaza Ne
24-x ot 31.12.2017 1.

Heo0xoanMo, 3an0JIHUTH NMPHUKa3 0 NMpueMe, NepeBojae, YBOJbHEHUHU, KapTouky T-2,

THTyJIbeIﬁ JIUCT U CBCACHUSA O paﬁoTe B prHOBOﬁ KHHMKKE.

5.4. Bonipocsl k 3a4eTy

1.Yro BKIIIOYAET B ce0s1 MOHATHE «IEIONPOU3BOJCTBON?

2. Yto noHUMaeTcs Mo FOPUINIECKON CUIION TOKyMeHTa?

3. Uto Takoe cTaHIapTH3alMsl JOKYMEHTOB?

4. Yro Takoe yHHPHUKAIUSA TOKYMEHTOB?

5. Ha3oBuTE OCHOBHBIE BU/IbI OJTAHKOB, IPUMEHSEMBIX B YUPEKACHUU

6. [lepeuncirre peKBU3UTHI, BXOJAIIUE B COCTaB OJaHKa AJIs MUChMA.

7. UeM oTiinuaeTcs oOIuil OJIaHK OT OJlaHKa JUIsl Truchma?

8. Kakme TpeOoBaHMS TPEABABISIOTCS K OGOPMIICHHIO PEKBU3NUTA «HAWMEHOBaHUE
Opra"u3anun»?

10. UTo BXOJIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHBIE 00 OPraHU3aN»?

11. KakoB nopsaok 1aTUpOBaHUs JOKYMEHTA U BUIbI JaT?

12. KakoB nopsAI0K agpecOBaHMs JOKYMEHTA?

13. Kakumu ciocobamu opopmiisieTcs yTBepkKIeHHe JOKyMEHTa?

14. Kakue TpeOoBaHUs PEBSIBISIOTCS K PE30TIOIMN, KaKOB TIOPSAIOK €€ opopMIeHns?

15. KakoB nopsi1ok opopMiIeHUs: IPUI0KEHUH K TOKYMEHTY?

16. KakoB nops0ok ohopMIIeHUS] pEKBU3UTOB «IIOJIMUCH» U «OTMETKHU O 3aBEPEHUU KOITUN»?

17. Kak opopmitsiercs cornacoBaHue JOKyMeHTa?

18. KakoB nopsA10K MPOCTABJICHNS Ha JOKYMEHTAax nevyareit?

19. Ilepeuncnnure OTMETKH, IPOCTABIEHHBIE HA BXOIAIIEM JTOKYMEHTE, YKAKUTE MOPSAO0K UX
odopmIteHHUS.

20. Kakue oOurue TpeboBaHus MPEIbABISIOTCS K TEKCTY JOKyMeHTa?



21.

22.
23.
24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34,
. KaxoBsl 11enu 1 3aauu ciryx0bl J1€70MPOU3BOICTBA?
36.
37.

35

38.
39.
40.

41

43.

44,

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.

N3 KakuX CMBICIOBBIX YacTe€l COCTOMT TEKCT JOKYMEHTA M KaK OHM pacloiaraiorcs B
TecTe?
B uem npeumymiectBa coctaBieHust 1 0poOpMIIEHNs JOKYMEHTOB Ha KOMITbIoTEpe?
B uemM 0c00E€HHOCTH fA3bIKa U CTUIISI CITYyKEOHBIX TOKYMEHTOB?
Kakoe 3HaueHue umeer 3Hanue opporpaduu npu co3JaHUU CIIy>KEOHbIX JOKYMEHTOB?
Kakue TpeboBaHMs MPEIBIBIAIOTCS K KOMIIO3UIIMH CITY>KEOHBIX JOKYMEHTOB?

HazoBute BUABI OpPraHM3aLMOHHBIX JOKYMEHTOB M YKaKUT€ OCOOEHHOCTH HX
COCTaBJICHUS U OPOPMIICHHS.

HazoBure BuABI pPaCHOPSANUTENBHBIX JOKYMEHTOB M YK@KHUTE OCOOEHHOCTH MX
COCTaBJICHUS M OPOPMIICHHS.
B 1uem ocoOeHHOCTH cocTaBieHus U 0(OpMIIeHUs TPOTOKOa?
B uem ocobennocTH coctaBieHus U opopmiieHus akra?
Kakue TpeOGoBaHMs NPEIBIBIAIOTCSA K COCTABICHUIO U OPOPMIICHHIO CIIPABOK?
Kakwne TpeGoBanus IpeabsBISIOTCS K COCTABICHUIO M O()OPMIICHHUIO CITY>KEOHBIX Ucem?
KakoBbl pa3HOBUAHOCTU ITUCEM?
Kakue TpeboBaHus IPEIbABISIOTCS K COCTABICHUIO U 0O(DOPMIICHUIO TeJIerpaMMm?
KakoBbl 0coOeHHOCTH cocTaBiIeHUs U 0(hOpMIIeHUs TeaePoHorpaMm?
VYKaxuTe THIIOBBIE OPTaHU3AIMOHHBIE CTPYKTYPHI CIIY>KOBI AETIOMPOU3BOICTBA

Kakune ocHOBHBIE (DYHKITHH BBITIOIHACT CITY»)0a AETOMPOU3BOICTBA?
Kakumu HOpPMAaTHBHBIMH JOKYMEHTAMH PETJIAMEHTHPYETCS AEATEIBHOCTh CIIYXKOBbI
JIeTIONPOU3BOICTBA?
Yro noHnmMaercs 1moja 00beMoM TI0KyMeHToobopoTa?
UTo BXOIUT B MOHATUE TOKYMEHTOO0O0OpOTA?
YTo BIMSAET HA OPraHU3ALMUIO JIBUKEHUS JOKYMEHTOB?

. KaxoBbl OCHOBHBIE ITpaBUIIa OpraHU3aluu T0KyMeHTo000poTa?
42.

Kakue oCHOBHbBIE MOTOKM JAOKYMEHTOB MOKHO BBLIEIMTH B OpPraHU3allid U B YEM HX
0COOEHHOCTB?

B dyem 3HayeHMe NpeIBAPUTEIBHOTO IPOCMOTpPAa M PACHPENEICHHs] MOCTYIHMBIIMX
JIOKYMEHTOB M KaK OHH ITPOBOSATCS?

Ha3zoBute sTambl paboThl HMCIOMHUTENS C JAOKyMeHTamH. TpeGoBaHus K 0OpaboTke
UCXOJSIINX TOKYMEHTOB.
[TpaBuia 00pabOTKM UCXOASIIMX JOKYMEHTOB

3HaueHUe pEerucTpanuu JOKYMEHTOB, KaKOo€ MECTO OHa 3aHMMAaeT B OpraHu3aluu
JIeIONPOU3BOJICTBA?
Kakue nanHble 0 TOKyMEHTE 3allMChIBAIOTCS B MPOLIECCE €r0 PerucTpanun’?
HazoBute ¢popmbl perucrpaiiuu T0KyMeHTOB. MIX 10CTOMHCTBA M HEOCTATKU
3HaueHue UHPOPMAIMOHHO-CIIPAaBOYHOM pabOThl B OpraHU3alluy JI€JI0NPOU3BOICTBA
@®opMbl OpraHu3anyuy HHGOPMaIMOHHO-CIIPABOYHON Pa0OTHI B yUpPEXKICHUH

Kakoe MecTo 3aHMMaeT KOHTpOJIb 32 UCIOJHEHHEM JOKYMEHTOB B YIPaBIIEHYECKOM
NEeATEILHOCTH?
YT0 Takoe CPOKOBBIN KOHTPOJIb?
Yro Takoe TeKyInid KOHTPOJIb, IPEAYIPEAUTENbHbIN KOHTPOIIb?
YTo noHMMaeTcs Moj UTOTOBBIM KOHTPOJIEM?

Kakne 1oKkyMeHTBI TOHUMAIOTCS 10J1 000OIIEHHBIM Ha3BaHUEM «OOpalleHue rpaxaan»?
B yem ocoOeHHOCTh BeIeHUS AETONPOU3BOICTBA IO 0OpAIIEHUIM Irpaxaan?
Yro Takoe HOMEHKIATypa Aen?
KaxoBsl 06mue TpeboBaHus K HOMEHKJIATYpE e’
Kak opopmisiercs HomeHkIatypa jen?
Yrto noHumaertcs noj GopMUpOBaHUEM 1€ ?
KakoB nopsiiox xpaneHus nen?
YTo moHMMaeTcs 1Mo IKCIEPTU30i [IEHHOCTH JOKyMEHTa?



62. KakoBbI OCHOBHBIE KPUTEPUH OLICHKH IOKYMEHTOB?

63. KakoB nopsa0k poBeIeHUs AKCIIEPTU3BI IEHHOCTU JOKYMEHTOB?

64. Kak odopmisioTcs gena  BPEeMEHHOTO CpOKa  IOJIb30BAaHUA,
JOJITOBPEMEHHOI'O CPOKOB XpaHEHUs?

65. KakoB nopsiiok nepegadu e B apXuB?

66. Nctopus pazsutusi Poccuiickoro 1enonpou3Bo/icTBa

INOCTOAHHOI'O H



